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06 yrBepxkaenun [IpaBui nosb3o0BaHus
I'BYK AO «AcTtpaxaHckas objiacTHasi Hay4yHas Oubanorexa num. H.K. Kpynckoii»

B coorBerctBuu ¢ Koncrturyumeir PO, 'paxmganckum kogexkcom P® | denepanbHbIM
3akoHOM P® ot 29.12.1994 Ne 78-®3 «O 6ubnuroreunoM nene», GenepaibHbIM 3akoHOM PO ot
29.12.1994 Ne77-®3 «O6 00s3aTebHOM HK3EMILIIpE JOKYMEHTOBY, (hellepajbHbIM 3aKOHOM
P® ot 27.07.2006 Ne 149-®3 «O6 uHdopMaImy, MHGOPMAIIMOHHBIX TEXHOIOTHUAX M O 3aLIUTe
uHbopmanuny, GdenepaibHbM 3akoHOM P® ot 27.07.2008 No 152-®3 «O 3ammure
NepCOHATIBHBIX JaHHBIX», HOPMATUBHBIMH IIPaBOBBIMH akTaMH AcCTpaxaHCKOl obnactu u
VYcraBom 'BYK AO «ActpaxaHckas obnactHas HayyHas 6ubmuoreka um. H. K. Kpymnckoii»,
[Tonoxxenuem «OO opraHu3aldll OXpaHbl, MPOIYCKHOTO U BHYTPU OOBEKTOBOIO PEXUMOB
pabotel B 3maHusx W Ha Tepputopurn [ BYK AQO «ActpaxaHckas oOiiacTHas HaydHas
o6ubnuorexa um. H.K. Kpyrnckoii»

[TPHKA3BIBAIO:

1. YrBepauts IlpaBuia moms3zoBanuss [ BYK AO «ActpaxaHckas oGiacTHas Hay4Has
oubnmoreka um. H.K. Kpynckoii» (nanee -IIpaBuiia) B HOBOH peJaKLuu.

2. Ilpusnate ytpatuBmmmu cuiy [lpaBuna nons3zoBanus I'BYK AO «AcrtpaxaHckas
obnactHas HayuyHas OubOmmorexka uMm. H.K. Kpymnckoil», yTBepXJeHHbIE ITPHKa30M
Ne 188/1 or 31.12.2014rona.

3. 3amectuTelnio qupekTopa no 6udnuoreyHod padore Crenanosoi O. I'. 03HAKOMHUTH C
JIAaHHBIM TIPHKA30M TI0J] POCTIHCH 3aBeAYIOIINUX OTIENIOB OUOINOTEKH .

4. 3aBemyrollell OTAEIOM 3JEKTPOHHBIX peECypcoB, JocTyna K ceTd VHTepHeT
Jonmarosoit E.H. pa3mectuTs HacTosiuii mpukaz u [IpaBuia Ha oduIMaIbHOM
caiire.

5. KoHTponb 3a BBINOJHEHHEM HACTOSIIEr0 IpHKa3a BO3JIOXKUTh Ha 3aMECTHUTEIS

nupekTopa 1o 6ubnuorednoit padore Crenanoy O. I'.

JupexTop W C.I'. I'anuna



Y TBep)kIeHo:
[Tpukazom aupekropa [BYK AO
«ACTpaxchxax O6J‘IaCTHa$I

. I'anuna

ITPABHJIA
IMOJIb30BAHUSA I'BYK AO «<ACTPAXAHCKAS OBJIACTHASA
HAYYHAS BUBJIHOTEKA HMEHH H.K. KPYIICKO»

Hacrosimue [TpaBuna mons3oBanuss [ BYK AO «AcTtpaxaHckast o6nacTHas
HayuyHas 6ubmuortexa umenu H.K. Kpynckoit» (manee — IlpaBuna) paspaboTaHsl
B COOTBETCTBUM C JeHCTBYIOIIMM (enepalibHBIM  3aKOHOAATEIbCTBOM
(Korcturymus P®, I'paxnanckuit Komekc P®, denepansHbple 3akoHbl: «O
oubnuoredHoMm gene» oT 29.12.1994 r. Ne 78-D3 (c usMeHeHusiMu Ha 11 uroHs
2021 roma); «O06 06s3aTeIBHOM SK3eMIUIApe TOKYMEHTOBY» OT 29.12.1994r. N 77-
®3; «O6 wuHbopmamyK, HHPOPMAIMOHHBIX TEXHOJIOTHAX M O 3allUTE
uHbopmanun» ot 27.07.2006 r. Ne149-03; «O 3amure nepcoHaNbHBIX TaHHBIX)
or 27.07.2008 r. Ne 152-®3), pyKOBOACTBYSICb HOPMATUBHEIMH IIPaBOBBEIMHU
aktaMu ActpaxaHckod obmactu U Ycraom I'BYK AO «AcrtpaxaHckas
obnactHas HayyHas Oubmmorexka uMm. H. K. Kpymnckoity», Ilonoxernuem «O6
OpraHW3allii OXPaHbl, IPOIYCKHOTO M BHYTPH OOBEKTOBOIO PEKHUMOB paboTHI B
smanusx u Ha Tepputopun [BYK AO «ActpaxaHckas obnacTHas HaydHas
oubmmuorexa uMm. H.K. Kpynckoit».

Hacrosmue [IpaBuna - JIOKYMEHT, periaMeHTUPYIOIIUI
B3auMooTHomenus Ilone3oBareneit m 'BYK AO «ActpaxaHckas oOiacTHas
HayuHas 6ubimorexka mmenn H.K. Kpynckoi» (manee — bubanoreka): mopsmok
OpraHusaldd  OOCIyXHBaHWS  IIONIb30BaTeNelf;  mpaBa,  OOA3aHHOCTH,
OTBETCTBEHHOCTh bubnuoreku u ee Ilonp3oBaTeneit U Apyrue MpaBOOTHOILIECHHS,
BO3HMKAIOI(ME B  IIpollecce  TNpenocTaBleHus  bubmumorexkod  ycmuyr
[Tonp3oBarTesaMm.

Hauano nefictBus IIpaBwyl OCyIIECTBISIETCS C MOMEHTa YTBEPXKICHHS.
[IpaBria MOTYT M3MEHSTHCS W IONOJNHATRCS aJMUHHCTpauuer bubmroreku mo
Mepe He0OXOIUMOCTH.

1. O0mue moJIosKeHHus

1.1. bBubnuoreka  sABIsSeTCI  HEKOMMEPYECKOH  OpraHusanuen  —
roCy1apCTBEHHBIM OIOIKETHBIM YUPEKICHHEM.
1.2. BubmuoTeka — KyJIBTypHO-IIPOCBETUTEIbHOE, 00pa30BaTeJbHOE |

UHGOPMAaLIMOHHOE YUPEXKICHHUE.



1.3. Bubnmoreka sBnsercs LleHTpanpHOM TrocyaapcTBeHHOH OMOMHOTEKOH
AcTpaxaHcKoi 00J7acTH, BBINONHSAIOMEH (QYHKIMHU IJIaBHOTO TOCYAapCTBEHHOIO
KHUTOXpaHWIKINA AcCTpaxaHCKOH 007acTH; Hay4HO-HCCIIEOBATEIbCKOrO U
OpraHU3alMOHHO-METOIMYECKOr0  LeHTpa  AcTpaXxaHcKod — obmacTd 1O
GUOIHOTEYHOMY OOCIY)KUBAaHHIO, O0ECIIEYHMBAIOIIET0 pa3sBUTHE OMOIMOTEYHOTO
Iena, B3aMMoJecTBUEe GUOIMOTEK B CO3[AHHUHM U UCIIOIH30BaHUU OMOIMOTEYHBIX
pecypcoB Ha TeppuUTOpuM ACTpaxaHCKod 06J1acTH, eHTpoM Gubnnorpaduyeckoi
paboTel W KpaeBemdeckod Oubnauorpaduu, LEHTPOM I10 BHEIPEHHIO HOBBIX
TEXHOJIOTHH B pabory GuOIHOTEK, MH(pOpMalMU OHOIHMOTEYHBIX IPOLECCOB, a
TaKKe LIEHTPOM POBIKEHUS] HHPOPMaIUK CYephI KyJIbTYPBI.

1.4. Tlonp3oBareneM buOMHOTEKHM TIpaKIaHWH CTAHOBUTCS C MOMEHTA
TOJTyYeHHs] YMTATEIBCKOTO OHiIeTa HIM YUTaTeNbekoro Gopmynsapa bubinoreku
nociie o3HakomieHus ¢ [IpaBuinamu. Bblgaua W IOJlydYeHHE YHUTATEIbCKOIO
Oouigera WIM 4YHUTaTeIbCKOro GopMmyssipa SBISIOTCA (AKTOM BCTYILICHHS
bubnuoTexn ¥ TrpaxJaaHWHA BO  B3aHMOOTHOIICHUS «bubmuorexka —
[Tonp3oBarens» Ha OCHOBE HacTosIMX [[paBril ¢ OTBETCTBEHHOCTBIO CTOPOH.

1.5. bubnroTeka MpeJoCTaBiIsSeT BO3MOXXHOCTD I0JIb30BaHUS ee (QOHIaMU
yclIyramu TrpaxaaHaM 0e3 OrpaHddYeHMH II0 CIENHAbHOCTH, OTHOLICHHIO K
PEJIMIUY, TIONMTHYECKHUM YOeXKICHUSAM, a TaKkKe IOpUANYSCKUM JIHLaM
He3aBHCUMO OT MX OpPraHM3al[HOHHO-TIPABOBBIX (OPM COOCTBEHHOCTH.

1.6. Bubnuoreka obmenocrynHa. [lonp3oBanne bubnuorekoi GecruiaTHO.
JlomycKaeTcs IpeaoCTaBlieHre AOMOTHUTENBHBIX ycIyr 3a miaty (Ycras IBYK
AO «ActpaxaHckas obnactHas HaydHas Oumbmmorexa mM. H. K. Kpymckoi»,
[IpelicKypaHT LieH Ha IUIaTHbIe ycIyrH, okasbiBaeMele [BYK AO «AcTpaxaHckas
obmacTHas HayuHas OuOnmoreka wumennm H.K. Kpymckoit»). Ilopsook
o0cy)KUBaHUs onpenenseTcs HacTosmumu IIpasunamu.

I1. OcHoBHble noJoxenus IIpaBua nonb3oBanus bubanorexoi
2.1. Bxox B bubanoTeKy ¥ JOKYMEHTHI B I10/Ib30BaHHE MPEJOCTABIIAIOTCS TOIBKO
10 YUTATEIbCKOMY OMIIETY.
2.2. YurarensCcKuii OUmeT:
- TIpembABNSETCS HA KOHTPOJE M IPU BXOAe B OOCIYKHBAIOIIHME OTHEBI
bubnnoTeku;
- BBIlaeTCs OJJMH JIJIs BCeX OTAeI0B bubinorexuy,
- MOJIEXHUT €KErONHOH TepeperucTpalii U JeHCTBHTENeH 0 KOHIa AeKadps
Ka)XJI0ro roja.
2.3. B ciryyae yTparhl WM [IOPYH YHTaTelbcKoro Ouiera Ilomp3oBaress 00s13aH
coo6IMTH 00 3TOM B BHOIHOTEKY U MOTyYUTh JTyOIHUKaT.
2.4. He paspemraercs IepelaBaTh OWJIET IPYroMy JIMIY M IOJIB30BATbCS ykKHUM
YUTATEILCKUM OUIIETOM.
2.5. Bolgaua JOKyMEHTOB B OTAeIax OOCITy)KMBaHHUS NMPEKpaIlacTCs 3a 30 MuHYT
110 3aKpbITHs bubaroTeKy.
2.6. BepxHss onexna, opThey, 1aMCKUe CYMKH CIar0TCs B rapaepo0.
2.7. 3anpemeHo:



- BBIHOCHUTh W3 3JaHds OWOIMOTEYHBIE MaTepHallbl, HE 3alUCaHHbIE B
YUTATETbCKHI HOpMyIIAp;

- BBIHMMaTh KapTOYKH U3 KaTaJoroB U KapTOTEK;

- IPUBOJIUTH B HETOAHOCTH OMOIHOTEUHOE 0O0pYIOBaHMKE, aNapaTypy U Ipyroe
UMYIIECTBO;

- IIOJIB30BATHCS MOOHIBHEIM Tesle()OHOM B OT/eNIaX 0OCITyKHBAHUS,

- BXOIWTh B OOCIY)XHMBAIOIIAE OTAENIbl B BEPXHEH OJEKIE U C CyMKaMmH, B
HETpPE3BOM BHJE;

- CKBEPHOCIIOBUTH, MPUCTaBaTh K IIOCETUTENSAM MM OOCIyXHBAtOLUIEMY
TIEpCOHAIY, CO3/[aBaTh IIOMEXH MPOLECcCy 00CIyKUBAHUS,

- TOProBaTh, IPONIOBE0BATh, KyPHTh;

- OCTaBJIATH JeTel 6e3 MpUCMOoTpa;

- TPOMKO FOBOPHUTH HJIM CO3aBaTh IIyM, OTBJIEKAONIMH JPYTHX MOCETUTEIICH;

- IPMHUMATh HIILY B YATAIBHBIX 3aJ1aX U UHBIX OTAENaX 00CITyKUBAHUS,

- BXOIUTH B BHOIMOTEKY, €CIM TPaXKAaHWH NpeHeOperaeT JNUYHON TMTHEHOW W
3TO JIOCTaBJIsET HEY10OCTBA APYTUM IIOCETUTEISM.

2.8. Buneo- u GoTrocheMKa, CKAaHUPOBaHUE, PENPOAYIIMPOBaHHE OUOIHOTEIHBIX
GOoHIOB, JOmMycKaeTcs C YyBEJOMIICHHMS aIMUHHMCTpauuu bubnvoreku, 3a
HCKIIIOUEHHEM OrpaHWYEHHi, YCTaHOBJEHHBIX CTaThIMU 7, 13 ®emepanbHOrO
3akoHa OoT 29 nekabps 1994 roma Ne 78-03 «O 6ubmmoreuHom nene» (¢
m3MeHenussimu Ha 11 wuroms 2021 roma), wacteio 4 ['paxxmaHckoro Kojekca
Poccutickoit ®enepanum.

2.9. TlpoBeneHne OOIIECTBEHHBIX COOpaHHMM, MHUTHUHIOB TpaXIaH, packiehka
JIACTOBOK, peKaM, oOBbSABIEHHH W MPOYMX MaTepHaloB, BUAEO- U (OTOCHEMKA,
MHTEPBBIOMpPOBaHHEe B bHOIHOTEKe [OIyCKAaeTCs TOJBKO C paspelleHus
aIMUHUCTpALUH.

2.10. TToquuHATECS TPeOOBAHUSIM COTPYJHUKOB BUOINOTEKH B Ype3BbIYaiHbIX
cHTyanusx (moxap, aBapus, yrpo3a TeppopPUCTHIECKOTO aKTa | T.IL.).

II1. opsaok 3anucH H 00CTYKHBAHHS N0JIb30BaTe/IeH
3.1. Topsigok 3amucCH:
3.1.1. 3anuce B bubOmHoTeKy NPOU3BOAMUTCS B CEKTOpe yd4eTa MU KOHTPOJIA
(I aTax). 3amuch OCyIIECTBIAETCS OECILIATHO.
3.1.2. Jlns 3anucu B bubnuoTexy rpaxaaHe:
- 3HakomsTcs ¢ IlpaBunamu TONB30BaHMA bHOIMOTEKOM, IpaBUIaMH OTAENA
3JIEKTPOHHBIX PECYpcoB M JocTyma K ceTH VIHTepHeT, LeHTpa MpaBOBOM
uH(OpPMALIUH, OT/eNIa PEAKHX KHUT U KHIKHBIX TaMATHUKOB,;
- NPENBABJIAIOT OCHOBHOM JOKYMEHT, yHOCTOBEPSIOIIUH JINYHOCTE H UMEIOIINN
CBEIIeHHs O PErMCTpallMd: ITacopT, BPEMEHHOE YIOCTOBEPEHHE JIMYHOCTH Ha
BpeMs O(OpMIIEHHUs I1acropra, yIOCTOBEPEHHE JHYHOCTH BOCHHOCIYXKAIIECro,
BOGHHBIM OWJIIET /Ui BOEHHOCHY)XallMX H OQHIEpOB 3amaca, MacnopT
MHOCTPaHHOTO rpaKIaHMHa (MHOCTPaHHBIE FPaX/IaHe);
- [IOJNHCHIBAIOT corjacke Ha 00paboTKy IIepCOHANBHBIX JMaHHbIX. CBoel
moxmuchkio [lonp3oBaTens JaeT CBOe corilacie Ha 00paboTKy —CBOMX



TIepCOHANBHBIX JAaHHBIX, HEOOXOIUMBIX U CTATHCTHYECKOTo ydeTa paboThl
Bubnuoteku, obecredeHus: coxpaHHocTd Gonna bubnuorexy;

- B ciay4yae Hecorjacus [lonmp3oBaTens Ha INPENOCTaBIIEHHE IMEPCOHANBHBIX
IaHHBIX U UX 00paboTKy, Brubnuoreka BIpaBe oTKa3aTh AaHHOMY [lonp3oBareinio
B o6cmyxuBanun (Penepanbublii 3akoH PO «O 6ubnuoreunom genex» (1994 r.),
ct.7 (1.2); c1.9; ct1.13);

- Hanuare GoTorpaduu B YATATEIHCKOM OuseTe 0043aTeNbHO.

3.1.3. Ha ocHOBaHMH IpeACTaBICHHBIX IOKyMeHTOB lloib3oBaresb mMmorydaeTt
YuTarenbckuil OmeT (YMTATENbCKHM IMPOIMYyCK Ha pa3oBoe mocemieHue). s
mocelleHus oTaena ropoiackoro aboHementa Ilonp3oBarens — moydaer
Yurarensckuil omier u Yurarensckuii Gopmyssip. 3allUch B OTIAEN I'OPOJACKOTO
a60HEMEHTa MPOM3BOJAMTCSA TOJNBKO IMMPU HAJIWYUM IAcropTa rpaxaanuHa PO u
TIOCTOSSHHOM PETUCTpAIMU B ACTpaxaHCKOH 06acTy.

YuraTeabCKUi  OWIET — HOKYMEHT, MHalolUi MpaBO II0JIb30BAaTbCS BCEMH
otaenaMu BubaroTeKH ¢ MOMEHTa ero 0(OpMIICHHUS U 10 ITEPEPETUCTPALIUH.
YuTaTeabCKUM IIPONYCK Ha Pa30BOE IMOCelIeHUe — JOKYMEHT, JarOllHi IIpaBo Ha
OJHOKpaTHOe TocelleHre bHOIMOTEKH, pa3oBbIi IPOIMYCK BBIIMCBIBACTCSA
rpaxjaHaM, He UMEIOIIUM IIOCTOSHHOM pETHCTpalud Ha TEepPUTOPHH
AcTpaxaHcKkol o06acTd WIH NPOXKUBAIOIMIUX 3a IpeenaMu ACTpaxaHCKOH
o6mactu. OH Haer mpaBO IMOJIB30BaHUS TOJBKO (OHAAMHU YHTAIBHBIX 3aJI0B B
TeYEHHE OJTHOTO JHS.

UyraTenbCKuil  GOpMYIsp — JOKYMEHT YIOCTOBEpPSIOIIMH (aKT BbIIaYH
JNUTEepaTyphl YATATENIO Ha JOM U BO3Bpara ee B bubnrorexy.

3.1.4.TIpu TIONyYEeHMH YHMTATENCKOro OWieTa M YUTaTeNIbCKOro (opmyisipa
[Tonp30BaTens IMOATBEPXKAAET TIOAMUCHIO CBOE O00A3aTENBbCTBO  BBIIOJIHATH
«[TpaBuyia» ¢ OTBETCTBEHHOCTHIO CTOPOH.

3.1.5. C 1 sHBaps KaXmoro roia mpoBoguTcs Iepepeructpanus [lonbsoBareneit
10 JOKYMEHTY, y1OCTOBEPSIOLIEMY JTHIHOCTb.

3.1.6 O6ciyxuBaHHe WHOCTPAHHBIX  TIpaXdaH  OCYIUECTBIACTCA  IIpU
3a61aroBpEMEHHOM HANpaBIeHHM B aJpec YYpexXIeHHs IMHChMa C 3aIpocoM
(TeMoii) OT yYpeXJIeHWsl WIM OpraHW3allMH, C yYKa3aHWeM MecCTa paboThl HIH
y4e6Bl, apeca 3IeKTPOHHOH IOYTHI Ul ONIEPaTHBHOM CBS3H.

3.1.7. CBemenus, COOOILEHHBIE IIOJB30BAaTEIIMH O cebe IIpH 3aluch B
bubnnoreky KOH(UIECHINATILHEI.

3.2. IMopsinok o6caykuBaHusi NPH Bxoje B bubGnoreky:

ITpu Bxone B bubnuoreky Ilonp3oBaTens:

- TIpebABISET IEKYPHOMY UHMTATeNbCKMA OWIET U IONydaer KOHTPOJIBHBIN
JIUCTOK IS TIOCEIIEHHS BCEX OTHEIIOB 00CTy)KUBAHHUS,

- JUYHBIE KHWIH W JIpyTHe Me4YaTHble MaTepHasbl NPeIbSBIAIOTCA NEXKYPHOMY
IUIsI OTMETKH B KOHTPOJIBHOM JIUCTKE;

- B OTJeNaX Ha KOHTPOJBHOM JIUCTKE OTMEYAETCs KOJMYECTBO BBIAAHHBIX KHMT,
JPyTHX MaTepUaIoB U NPOCTABJISAETCS WITAMII JAHHOTO OTHENa;

- TIpH BBIXO/I€ U3 BHOIHOTEKN KOHTPOJIBHBIH JINCTOK BO3BPAIIAETCS ACKYPHOMY:;




- KOHTPOJIbHBIA JHCT odopmisieTcs Ha Bcex noceTuteneil bubmmorexy,
IPOXOMASAIINX B 30HY OOCIY)XKHBaHHUS: IO CIyXeOHbIM [enaMm, Ul y4acTus B
MacCOBBIX MEPOTIPUSTHSIX.

3.3. lns moiydYeHHs JOKYMEHTOB B oTHenax bubmuorexkn Heo6XoauMo
3aIl0JIHUTh TpeOOBaHWE Ha KHHUTY, Ha KOTOPOM pa300p4YHMBBIM IOYEPKOM
3aHOCATCS JaHHble 00 HM3JaHWHU (CBEIEHUS O KHHTre - IIU(p, aBTOPCKUN 3HAK,
WHBEHTApHBI HOMeEp, aBTOp, 3arjaBue, roJl U3JaHUs; CBEINCHHS O CTaThe H3
MEpUONNYECKUX HM3IaHUM - Ha3BaHUE HM3MaHUs, HOMep (A >KypHAaJIOB), MeCALl
BhIXOoJa (mIs razeT). 3a ToOMOIIBIO MNpU paboTre CcO  CIPaBOYHO-
OoubrorpadhuuecKuM amnmnapatoM BHOIHOTEKH MOXKHO OOpPaTUTHECS K IEKyPHOMY
oubnuorpady (II staxx — 3am  KatajoroB, OTAeT HHGOPMALMOHHO-
O6ubHorpaduIecKoro o0CITy)KHUBaHUA).

3.4. Beinaua poxkymeHTOB Ilonb3oBaTensiM IPOU3BOAMTCSA TOJBKO B OTHEIax
obcyxuBanus. Bxon B ciyxeOHbIe momerneHus [lonp3oBaTensiM 3anpenieH.

3.5. UnuTanpHble 3kl — OTAEJBI, MPEJOCTaBISIOMINAE BO3MOXHOCTD I10JIb30BaHMS
JIOKyMEeHTaMHU ToJbKO B bubnuotexe:

- BbIJaya JIOKYMEHTOB [IPOM3BOAUTCS IO MPEIbsSBICHHIO YATATEIbCKOIO OHIeTa,
KOHTPOJBHOTO JIMCTKAa M TpeOOBaHWUM Ha KaXAbI 3aperucTpUpOBaHHBIN
JOKYMEHT C yKa3aHHeM ero u¢pos;

- IpH IOJyYEHUH ITOKYMEHTOB Ha PyKH HEOOXOOUMO YHOCTOBEPHUTHCS B HX
IIEJIOCTHOCTH, 00 OOHapy>XeHHBIX AedeKTax cpasy cooOIUTH OHOIHMOTEKapro,
KOTOPBIH 00s13aH cenaTh Ha HUX COOTBETCTBYIOILUE TIOMETKH;

- BbIJa4ya JOKYMEHTOB U3 (OHIOB YUTAIBHBIX 3aJI0B M OTAEJOB IpeKpaIaeTcs 3a
30 MHHYT 10 OKOHYaHHUs pabOTHI 3aJla WK OT/elNa, IPUEM 3aKa30B Ha JOKYMEHTHI
W3 OTJella XpaHeHWs W KOHCepBalMH (OHAOB IpEeKpallaeTcs 3a OJMH Yac 10
3aKpbITUs bubnnorexy;

- TIOJIyY€HHBIE JOKYMEHTBI HEOOXOIMMO BEpPHYTh AEXKYPHOMY OHMOIHMOTEKapro 3a
15 MuHYT 10 TTpeKpaleHus paboTsl 3aj1a UIId OTAENa,

- UuraTenbCkuii OMIET, KOHTPOJBHBIA JIMCTOK W YUTATENbCKOE TpeboBaHHUE
SBJIAIOTCS JOKyMEHTaMHM, YAOCTOBEPSIOIIMMU IaThl U (AaKT BBIAAYM YMTATENIO
JOKYMEHTOB U IpHeMa ux 6ubnuorexapeM;

- pelkde ¥ IIEHHbIe U3/laHMA, anbOOMBI, aTiiachl, CIPaBOYHbIC H3JaHU,
IEpHOJUYECKHe  W3JaHHWs, a TaKkKe  JIOKYMEHTbI, IOJy4YeHHbIE IO
MeXOuOIHoTeYHOMyY aOOHEMEHTY U U3 (hoHAA OTHeNa PEIKUX KHUI U KHUXKHBIX
MaMSATHUKOB, Ha IOM He BBIJAIOTC.

3.6. Ilopsa0K BbIAa4YH JOKYMEHTOB OT/J€JIOM FOpPOACKOro aboHeMeHTa:

- OTHeNT TOpOACKOrO abOHEeMEeHTa OCYIIECTBISET Bbladyy JOKYMEHTOB Ha
orpeieIeHHbIN cpok (15 aHel) IUIst UX HCIIOIb30BaHUs BHE OMOINOTEKH;

- odopMieHre MTOKyMEHTOB I IIOJyYEHHS Ha PYKH NPOU3BOJMTCA ITyTEM
sarmucu B Gopmynsp Ilonb3oBarens. 3a KaXAbld IOMYYEHHBIH HTOKYMEHT
ITosp30BaTeNb PACIUCHIBAETCS B YUTATENBCKOM (KHIDKHOM) ¢opmyisipe. Ilpu
BO3BpaTe [JOKyMEHTa pOCIHCh 4YUTaTels MOraliaercs JUYHOH MOINHICHI0
oubarorekaps. KHWKHBIH GOpMysIap ABIAETCS IOKYMEHTOM, YAOCTOBEPSIOMIMM
HaThl ¥ (GaKT BBIIAYM YUTATEIIO JOKYMEHTOB U IIpHeMa MX OubioTexapem;




- TpH TPOUIEHHMH CpPOKa BO3BpaTa HEOOXOAMMO JIMYHOE IIPHUCYTCTBHE
[Tonp30BaTens U HAIMYKE B3STHIX HA JOM JOKYMEHTOB;

- B cllyyae HeBo3BpalleHnus [lonp3oBaTteneM KHUT B bubnnorteky, B AanpHeHIEM
eMy MpeIoCTaBIIseTCs IIPaBo NOJIb30BaHUSA (POHAAMH TOJIBKO B YHTAJIBHBIX 3allaX,
- KHWTHY Ha JIOM He BBIAAIOTCS IIPU HAIMYHHU 3a00JDKEHHOCTH,

- JMLa, MMEIOIIME IMOCTOSHHYIO MPOMKMCKY B I'. AcCTpaXxaHM M AcCTpaxaHCKOM
00J1aCTH, UMEIOT MIPaBO Ha 00CTy)KMBaHHE B OT/IENIe TOPOJCKOro abOHEMEHTa.

IV. IIpaBa 1 0013aHHOCTH NOJIb30BaTeJIell OHOTHOTEKH
4.1. Crars ITonb3oBaTenemM BuGIMOTEKH UMEIOT MPaBoO rpakaaHe, gocturmue 14
JIET 10 TMPeIbsSBICHUIO OCHOBHOIO JOKYMEHTa, YAOCTOBEPSIOLIErO JIMYHOCTh U
HMEIOIEr0 CBEJEHUS O perucTpaluyd [OOKyMeHTa. ['paxnaHe, HMEIOIIUE
perucTpanuio 3a npeaeiaMu AcTpaxaHCKOW 001acTH, MHOCTPaHHBIE IpaXKIaHe
o0ciyKuBaroTcs B bubmroTeke B COOTBETCTBHM C HacTosIMMH IIpaBunamu (CM.
pasznen I1I. «ITopsmok 3anucK 1 00CITy>KUBaHUS MOIB30BaTEIEN).
4.2. Iloab3oBaTe b bHO/IHOTEKH HMeEET NPaBoO:
- 6eCIUIaTHO MOJIyYaTh MMOJHYI0 HHPOPMAILHKIO O COCTaBe OUOINOTEYHBIX (POHIIOB
yepe3 CHCTEMY KaTajloroB, KapTOTeK M JApyrue (opmel OHOIHOTEYHOrO
WHQOPMUPOBaHUS;
- GecIIaTHO IIONYyYaTh KOHCYJIBTAL[MOHHYIO IIOMOINb B TIOMCKE M BbIOOpE
HUCTOYHUKOB HHGOpMAINH;
- II0JIy4aTh KHUTH IJIs paOOThl B YUTAIBHBIX 3aJ1aX Ha YCIOBHIX, OTOBOPEHHBIX B
Hactosmux [IpaBunax;
- MONTy4aTh Ha JOM JOKYMEHTHI W3 (POHIOB OTHeNa TOpPOACKOro abOHEMEHTa Ha
yCIIOBHUSX, OTOBOPEHHBIX B HacTosAmux [IpaBunax;
- TIONTy4aTh JOKYMEHTBI MJIM UX KOIHHU IO MEXOHOIMOTeYHOMY abOHEMEHTY M3
Ipyrux 6uOIHOTEK;
- TIOJIB30BATHCA OMOMOTEYHBIMM KOMIIBIOTEPAMH, CIIELIMAIEHO YCTAaHOBICHHBIMU
JUIS  YWTaTejed, IpH YCIOBHUH COOJIIOJEHHS COOTBETCTBYIOIIMX IIpaBHII
TIOJIb30BaHNUS;
- [0 COIVIaCOBaHMIO ¢ aJMUHHUCTpauuedt bubnnoTexu HCHOAB30BaTh B
YUTATEJILCKUX [TOMEIIEHUIX TEXHUYECKHe YCTPOUCTBA HA aBTOHOMHOM INMHUTaHUU
6e3 3ByKOBBIX CHUI'HAJIOB (TIepCOHAIBHBIE KOMITBIOTEPEI);
- IPUHUAMATh yYaCTHE B MEPOIPHUSITHAX, IPOBOAUMBIX bubnrorekoi;
- TIOJIB30BAThCSI BCEMH BHAAMM YCIYT, NpeyaraeMbIMH BHOIHOTEKOH, B TOM
YHUCJIe U IUIaTHBIMH;
- NPUHMMATh Y4acTHe B JEATEIbHOCTH IIOTEYUTENBCKUX, YUTATEILCKUX WA
WHBIX OOBEIWHEHHWH uuTaTeled, co3maBaeMblX Ipud bubiuoreke 1o
COTJIACOBAHUIO C PYKOBOIUTEISIMU BUOINOTEKH MK €€ YUPEeaUTEIIIMH;
- BBICKa3bIBATH MHCBMEHHO WJIM YCTHO CBOE JIMYHOE MHEHHE O pabore
BubauoTeKH, BHOCHTD ITPEIJIOKEHUS IO €€ COBEPIIIEHCTBOBAHHIO;
- PacCUMTHIBATH HA BEXIIHBOE M KOMIIETEHTHOE OOCITy)KUBaHHE;
- Ha ocHoBaHMH ['paxxpanckoro koxekca P®, gactu 4, cratbu 1273 «CBoboaHoe
BOCIIPOU3BE/ICHUE TPOU3BEICHNUS B INYHBIX LENAX» MyHKTa 1, HOAIYHKTa 4:



«Jlomyckaercs 6e3 corniacusi aBTopa HJIM HHOTO TIpaBoobiaarteis U 6e3 BBIILIAThL
BO3HATPAXKIECHHUS BOCIPOU3BENEHHE TIPAXIAHWHOM IIPH HEOOXOMMMOCTH U
UCKJTIOYUTENILHO B JINYHBIX IEJIAX IPaBOMEPHO 0OHApOJI0BaHHOTO IPOU3BEICHNU,
33 UCKJIFOUEHHEM: PEIPOIYIHPOBaHHs KHUT (IIOJHOCTHIO) M HOTHBIX TEKCTOB, TO
ecTh UX (DAKCHMUIBHOIO BOCIPOM3BEAEHUS C IOMOIIBIO TIOOBIX TEXHHYECKAX
CPEACTBY.

4.3. IIpaBa ocoObIX rpynn noJjib30BaTejiei:

- [Tonp3oBarenu bubaroTekH, KOTOPBIE HE MOTYT IocelaTh bubaroTeKy B CHITy
NPEKIOHHOTO ~ BO3pacTa W (U3MYECKUX HEeJOCTaTKOB, OOCIYKHUBAIOTCS
COTPYIHHUKaMH OT/IeNIa TOPOACKOro abOHEMEHTA Ha JIOMY .

4.4. Ilonb3oBarean bubdanorexkn 00A3aHbI:

- cobmonare IIpaBuia mons3oBaHusl bUONMOTEKOH, a B CiIydae WX HEBOJIBHOI'O
WIH YMBIIUIEHHOTO HApylleHWss W [pHYHHeHMHM bubmuoreke ymepba,
[Tonp30BaTeNlb KOMIIEHCHPYET ero B ¢opMe U pasMmepe, YCTaHOBJIEHHOM
agMuHKCTpanueil bubnuorexu. 3a ymep0, IpeayCMOTPEHHBIN IPaXXJaHCKUM H
YTOJIOBHBIM 3aKOHOJATEeNIbCTBOM, CJIEAYeT OTBETCTBEHHOCTh B COOTBETCTBHH C
NeHcTBYIONMMK 3akoHamu P®. OTBETCTBEHHOCTh 3a yIEPO, MPHYMHEHHBIHA
BubnuoTeke HecoBepiieHHONETHUMHU [lonb3oBaTensMu, HECYT UX POIUTEIH H
WHBIE UX 3aKOHHBIE IPEICTABUTEIH,

- GepexHO OTHOCHTBCS K HMMYIIECTBY bBHOIMOTEKH, NOKyMeHTaM U3 (OHIOB
BubGIHOTEeKH, He BBIHOCHTh U3 IOMeleHns: bubmroreku (oTaena) 10KyMEHTBI, He
3a[lMCaHHBIE B YUTATEIBCKUN (HOPMYIID;

- BO3BpAIIaTh JOKYMEHTHI B YCTAHOBJIEHHBIE CPOKHU;

- BO3MeIlaTh NPUYMHEHHBIH brubanoTeke ymepO B ciydasx MOBPEXKACHUS HIIH-
yTepH H3[aHHWs, JPYroro [IOKyMeHTa (3aMEHUTh YTPadeHHBIM JOKYMEHT
VIEHTHYHBIM JJOKyMEHTOM B XOPOIIEM COCTOSHHH);

- He TepeaaBaTh CBOM YHTAaTEeIbCKMH OHMJIET Npyromy JHIly, HE IOJB30BAaThHCA
y)KAM YUTATEIECKIM OUIIETOM;

- cobmoaaTh OOLIENPHUHATEIE HOPMBI OOLECTBEHHOTO MMOBEICHHs, yBaXas IpaBa
IPyTUX MOIb30BaTeNel U COTPYTHUKOB bubnorexy;

4.5.Tlpy TOJNydeHHH BO BPEMEHHOE TIIOIb30BaHHE JOKYMEHTOB W3 dboHI0B
Bubnuoreku Ilonp30BaTenh HECET OTBETCTBEHHOCTh 3a COOIIONEHHE HOPM
aBTOPCKOTO TpaBa, MpeLyCMOTPEHHBIX YacThio 4 I'paxnanckoro Koxexca P@ u
MHBIMH JIeHCTBYIOMIMMH HOPMaTHBHBIME aKkTaMu Poccuiickoit Denepary.

V. O6s3annocTH 1 npaBa bubinorexn
5.1. bubGaunoreka o0si3aHa:
- ob6cmyxuBarh Ilomb3oBarenell B COOTBETCTBMM ¢ YcraBoM, IlpaBumamu 1

NENCTBYIOIIUM 3aKOHOAATEIbCTBOM;

- 06ecIeYuTh BO3MOXKHOCTh UCIIOJIB30BaHUSA (POHIOB;

- M3y4aTh M 1O BO3MOXHOCTH Haubojiee IOJIHO YIOBIETBOPSTE 3aIpOChl
ITonp30BaTenei;

- He JOITyCKaTh MCIOJb30BaHKe cBeleHui o [Tonp3oBaTesne U ero TUTaTeNbCKUX
MHTepecax B MHBIX LeJAX, KPOME HAy4HBIX, a TaKXe yIy4YIlIeHHs OpraHu3alyy
616IMOTEYHOr0 00CTy)KHUBAHUS,



-  OCYWIECTBIATh KOMIUIEKTOBaHUE, Yy4YeT, XpaHEHHWE M HCIIOIb30BAHHE
OoubnuoreyHoro (oHIA HOOKYMEHTOB B COOTBETCTBUH C IOTPEOHOCTIMH
[Tons3oBareneit U GpyHkusmu bubnuorexu;

- COBEpIIEHCTBOBAaTh OHOIMOTEYHOE, WH(MOpMaIMOHHOE, Oubmuorpadpudeckoe
obcnyxuBanue [lons3oBarenei;

- B cCiydae OTCYTCTBHS B ¢oHae HeoOxoxumbx I[lonb3oBaTensM H3IaHUM
3alpalInBaTh UX M0 MEeXOUOIHOTEYHOMY aOOHEMEHTY U3 APYrHuX OMOIHOTEK;

- obecrieynBaTh COXpaHHOCTH GoHA0B bubnnoreky;

- CHCTeMaTHYeCKH CJIeIUTh 3a CBOEBPEMEHHBIM BO3BpallleHHEM B bubinorexy
BeIaHHBIX [lo/b30BaTeNsIM TOKYMEHTOB M NMPHHUMATh MEphl MO 00eCHedeHHUIo
UX CBOEBPEMEHHOIO BO3BpaTa;

- MOBHIIATh KOM(GOPTHOCTH OMOIMOTEUHOM Cpebl;

- Ha ocHOBaHuM [ paxmaHckoro koxekca P®, yactu 4, crateu 1275 «CBobonHoe
UCIIOJIb30BaHKE MPOM3BeAeHUsT OMOIMOTEKaMH, apXUBaMHi U 00pa3oBaTeIbHBIMU
OpraHU3alUsAMU» IyHKTOB 1, 2:

«OO611e10CTyHbIe OMOMMOTEKH TPU YCIOBHUM OTCYTCTBHS LEIH HU3BIEYEHUS
npuOBIIM BIpaBe 0Oe3 corilacus aBTOpa WIM HMHOTO IpaBoobnajzaTens u 0e3
BBIIJIATEl BO3HArPaXKIEHHUS TMPEAOCTaBIATh BO BpeMeHHOe O0e3BO3Me3HOoe
nojip30BaHMe (B TOM 4YHCIIe B TOPSAAKE B3alMHOIO  HCIIOJIB30BaHMS
OMOJIMOTEUHBIX PECYpPCOB) OpPWUTHHAIBI WJIM 3K3EMIULIPbl IIPOM3BEIEHHH,
IIPaBOMEPHO BBEJEHHbIE B IPaXKIaHCKUN 000pOT.

IIpyu 5TOM 3K3eMIUIAPbl MPOU3BEINCHUN B IJIEKTPOHHOH (opMe MOryT
IPEeJOCTaBIATECS BO BpeMeHHOe 0e3BO3Me3[HOE II0JIb30BaHHE TOJBKO B
NOMEILEHUN OUOIMOTEKH TIPU YCIOBUU HUCKITIOUEHHUS BO3MOXKHOCTH JajbHEHIIEro
CO3/IaHUs KOIHI MPOU3BENECHHH B SJIEKTPOHHOH! (opMe.

OO6menoctynHple OUOMMOTEKM IpPU YCIOBUM OTCYTCTBHS LEIH H3BICYCHUS
npubBLIM BIIpaBe 0e3 coryiacusi aBTOpa WM HHOTo IpaBooGnajartens u 06e3
BBIIJIATEl BO3HArpaXKIeHHs, HO C 0O0s3aTenbHBIM YKa3aHMEM HMEHH aBTOpa,
NpOM3BEIEHHE KOTOPOTO HCIIOJIB3YeTCs, U MCTOYHHMKA 3aUMCTBOBAHHUsS CO37aBaTh
eIMHUYHBIE KONHMM, B TOM 4YHCJIe B OJIIEKTPOHHOH ¢dopme, IK3EMILIIPOB
NPOU3BEEHHUM, TIPHHAUIEKAIIMX UM M IIPABOMEPHO BBEJIECHHBIX B I'PAKIAHCKHUI
o6opoT».

5.2. bubanoreka uMeeT NpaBo:

- CAMOCTOSTEJILHO YCTaHABIMBATh U MIPUMEHATh GOPMBI U PasMEPhl KOMIIEHCAIIMN
ymiepba, HaHeceHHoro Ilomp3oBarensimMu, Hapymaromumu —[IpaBuna |
coxpanHoctd ¢onnos (I'K P® cr. 15; ®enepanpHblii 3akoH «O 6ubnnoreyHOM
nene» cr.9, ct. 13);

- YCTaHABJIMBAaTh OTPaHMYECHUS HA KONHMPOBAaHHWE, OKCIIOHHPOBAHHWE W BbIAAYY
KHWKHBIX TAMATHUKOB U MHBIX JIOKYMEHTOB, IPEeIHA3HAYEHHBIX IS IIOCTOSTHHOTO
xpanenus (PenepanbHbiii 3aK0H «O GHOIHOTEUHOM Jiene» CT. 13);

- OKa3plBaTh IUIaTHBIE YCIYTH, OINpeAeNsiTh HUX IIepeYeHb W CTOMMOCTb
(Penepanshblii 3akoH «O GubIHOTEYHOM fene» cT. 7 1. 4, cT. 13;).

5.3 Bonee momHo mpaBa bubmuoreku omnpenenstorcs PenepanbHbIM 3aK0HOM «O
6ubMoTeyHOM siesie» U Y craBoM bubanorexu.

5.4 BubnuoTeka ocTaBiseT 3a coO0M NpaBo:



- OrPaHUYMBAaTH JOMYCK rPa)<aH Ha MEPONPHUATHS, KOTOPEIE MTPOXOAAT B paMKax
OMOIMOTEYHBIX IIPOEKTOB, BXOJ Ha KOTOpbIE IPENYCMOTPEH TOJBKO TIO
YUTATEILCKUM OHJIeTaM;

- OCYWIECTBJIATH ONYCK TPakJaH Ha MEpOINpPHUSTHS CTOPOHHHUX OpraHW3aluid
TOJILKO TIO MIPEIBAPUTELHOMN 3aITUCH/PETUCTPALIH/CIICKaM.

VI. OTBeTcTBEHHOCTh CTOPOH 32 HapyweHHne IIpaBun
6.1. Cotpyauuku bubnuoreku o0s3aHbl coOmonare Hacrtosiue Ilpasuia B
npouecce  obciyxuBaHus  Ilonp3oBaTenielf;  NPOM3BOAUTH  O(OpMIICHHE
JIOKyMEHTOB B COOTBETCTBHH C IIOPSAKOM MCIIONB30BaHMSA bubnnoreku u
TpeyCMOTPEHHBIMH YYE€THBIMHU ()OPMaMH; ObITh BEXKIMBBIMH U KOPPEKTHBIMH 110
OTHOIIEHHIO K TOJIb30BATEIISAM.
6.2. Tlommuces  Ilonmp3oBaTens B uMrarelbckoMm  Omnere  (popmyrspe)
CBHJIETEILCTBYET O TOM, YTO OH O3HAKOMJIEH ¢ HacTosumuMu IlpaBunamu u HeceT
OTBETCTBEHHOCTH 32 UX COOJIIOICHHUE.
6.3. TTonb3oBareny bubnuoTeku, MpuYMHUBIIKE yiuepO GpoHxy bubnuorexu u ee
MMYIIECTBY, a TakkKe COTPYAHHKaM DBHOIHOTEKHM HECYT MaTepHajbHYI0 WM
MHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOATENLCTBOM PO.
6.4. I[Tonp3oBaTeny, yTpaTHUBINWE KHWTH WIA JApyrde MarepHansl u3 (oHxa
BubnuoTeky, MM60 NPUYNHKUBIIKAE UM HEBOCIIOJTHUMBIH Bpes 00s3aHBI 3aMEHHUTD
UX TAaKUMHU K€ U3JaHMIMH HIH TMPU3HAHHBIMU BUOIHMOTEKOH paBHOLIEHHBIMH
U3IaHUSIMHU.
6.5. HeBosspaienue nokymeHTa B bubnoreky 6ojee 6 MecsieB ¢ MOMEHTa €ro
BBIZIAYM PAacCMATPUBAeTCs Kak IpHYMHeHHe yiepba bubnuoreke, K TakuM
[Tonp30BaTenssM IMPUMEHSIOTCS MeEphl, IPEeIyCMOTPEHHbIE IEUCTBYFOIIUM
3aKOHOJATeIbCTBOM.
6.6. Bo Bcex ciyyasx cTemeHb yuiepOa (HEBOCIONHMMBIH, YacTHYHBIA) |
PaBHOLIEHHOCTh 3aMeHBl 3a HapylleHHe HacrosAmmx I[IpaBun ompenensercs
3aBeIyIOIIUM COOTBETCTBYIOLIErO OTAEA.
6.7. OrMeTku o HapyuieHud [IpaBHi Ioib30BaHUS BHOMMOTEKOW nenaroTcs B
ypTareasckoM 6unere ITonp30BaTeNs U yUETHBIX JOKyMeHTaxX bubauorexu.

VII. [InaTHble © KOMIIEHCAHOHHbIE YCJIYTH
7.1 B coorBerctBuM ¢ DenepanbHbiM 3aKkoHOM «O OHMOIMOTEYHOM [ene» HU
VcTaBoM BHOIMOTEKH NPEIOCTaBISIOTCS IIIaTHBIE YCIYTd IPH COXPaHEHHUH
6eCIIaTHOCTH OCHOBHEIX (POpM GHOINOTEYHOrO 0OCTy KUBAHHUS.
7.2. I'lmaTa BBOOUTCS HA CIIEXYIOIIHME BBl YCIIYT:
- HeOMOIHOTEUHBlE YCIYTH, HAIpaBieHHbIE HA IOBBIIIEHHE KOM(OPTHOCTH
OUOTMOTEYHOM Cpelbl, OpraHM3alMI0O JOCyra Tpax[aH, pasBHUTHE HX
[103HaBATEIbHBIX UHTEPECOB,;
- TpaauuuOHHBle M bubnInoTeKH yciyrd, HO CBA3aHHBIE C n00aBOYHBIMHU
3aTpaTaMu YCHIINH U CPEICTB.
7.3. B DBubnuoreke IPUMEHSIOTCA IUIATHBIE YCIYIM B COOTBETCTBHHM C
yTBepxknéHHBIM [IpeiickypanToM Ha matHele yenyrd [BYK AO «AcTpaxaHcKas
o6nactHas HayuHas 6ubnuoreka um. H. K. Kpymnckoin».



7.4. 1leHbl Ha IUIATHBIE YCIIYTH OTPaXKe€HBI B YTBepkAEHHOM IIpeiickypaHTe Ha
riatHele ycinyrH, okassiBaeMble [ BYK AO «ActpaxaHckas obiacTHass HaydHas
o6ubnuorexka um. H. K. Kpynckoii».

7.5. bubnuoTreka MOXET BBOAWTH M JpYrue IUIATHBIE YCIYTH U BHUIEI
KOMIIEHCAIIUH, UCXO/Is U3 YCIIOBHUH, BO3MOXKHOCTel bubnuorexku u norpedbHOCTEN

[10JIb30BaTeJIEN.



